SU150 Financial Report
The Financial Report and all supporting documents are due to me May 15, 2025.
Anyone needing help understanding how to complete your report or what to turn in please let me know now rather than later.

The report time frame is May 1, 2024 to April 30, 2025

Requirements for end of year 
Each troop is required to submit: 
1) Financial Ledger/Report - with completed troop information on the report tab
2) a copy of all official bank statements.. June '24 – April ‘25
3) a copy of all receipts – (debit transactions alone are not considered a receipt)
4) a copy of any Square and/or PayPal transactions (complete download or monthly summaries)
5) copy of product sale final reports showing troop proceeds (Fall Product and Cookie Sales)

The Financial ledger/report excel file submitted via email unless using the web app in which case just send me a ‘Troop xxxx report completed’ notification. 

Copies of all supporting documents can be scanned and emailed (no phone or tablet pics**), or hard copies can be dropped in the box on my porch or snail mailed.. 
Original’s will be available for picked up after the audit.. please put your troop # in the subject line for all emails..

In the event your troop is folding you will need to ask me for a bank letter allowing you to close the account, and include with your report a "closed account" statement from the bank and a bank draft made out to SU150 for any remaining funds.
Folding troops will receive additional instruction when their audit is complete.

It is the leader's responsibility to submit the Ledger/Report and supporting documents on time. A copy of this notice is not sent to troop treasurers.

Sue Scheessele
SU150 Financial Coordinator
sueschee@cox.net

** Apple has built in scanning using the Notes app and Google has a new scanning app called Stack (how to use Stack). Both apps create an acceptable pdf that can be printed if I need to, as long as the scans are taken in good light. Standard camera pictures are not acceptable as they will not print clearly..

